
Instructions for filling out the 
Agent Agreement Packet and 

The W-9 and submitting them. 
 

 

1.) Follow the instructions completely. 

2.) The actual agreement, please read it, fill in the required information and initial all pages, but do not 

sign it yet. Take it to a “Notary of the public” and sign the agreement in front of the Notary have it 

notarized. 

3.) Complete the form W – 9. This form is for the IRS, and if you are setting up as a sole-proprietor you will 

use you SSN. If you have or are going to setup as a company (LLC, INC, CORP, etc.) you will need to 

enter in the EIN instead of your SSN. The instructions to complete the W-9 are included.    

4.) Once you have the agreement signed, and notarized. The W-9 completed, they will need to be 

EMAILED back to the company at OPS@BLACKOPSLOGISTICSLLC.COM along with a scanned copy of 

your Driver’s license (preferably in color). (DO NOT FAX THEM PLEASE!) 

5.) The original notarized Agreement & W-9 (only 4 sheets) needs to be mailed to the office at:  

 Black Ops Logistics, LLC     

 5454 Baldwin Rd.  

 Swartz Creek, MI 48473 

6.) After you have Submitted the packet to the company, you will be given a company Email Address to 

use while representing Black Ops Logistics, LLC. as an Agent. You will need to contact us (810) 835-4044 

to setup your orientation, where you will be shown how locate customers, research the customer and 

make the 1st contact. It will be explained as to what is expected from you as an Agent.  

7.) Do Not included the instructions for this agreement or the W-9 when returning. 

8.) At this point you are ready to begin working as an agent. 

9.) At any point, if you need answers, or have questions please do contact us. 

10.) We hold a sales / Training meeting once a week. Attendance is required. 

11.) Anyone failing to demonstrate activity contacting customers shall be reviewed for agreement 

 cancellation. (remember, you invested in this new career, and are asking to work with us. and 

 that is what we will expect from you is the work.)  



       Black Ops Logistics, LLC              
 
    SALES REPRESENTATIVE AGREEMENT  
 
 
This Sales Representative Agreement (the “Agreement”) is made and entered on _______________, 
___________, by and between Black Ops Logistics, LLC (the “Company”) and  
______________________________________ (“Sales Representative”) (collectively referred to as the 
“Parties”).  
 
The Parties agree as follows:  
 
1. SERVICES:  
A. The Company shall engage Sales Representative to sell and promote, as its authorized agent, logistics 
services to companies seeking such service.  
 
B. Sales Representative, except as directed by the Company, shall determine the method, details, and means of 
performing the services described above.  
 
C. Sales Representative also shall periodically or at the Company’s request, submit documentation of the 
services performed by the Sales Representative on behalf of the Company pursuant to this Agreement. From 
time to time, the Company may establish performance goals for Sales Representative, and the failure to reach 
such performance goals may be cause for termination of this Agreement.  
 
2. TERRITORY: The Sales Representative will sell and promote Black Ops Logistics, LLC. services in their 
assigned sales region, which may be changed from time to time by the Company.  
 
3. COMPENSATION: For services provided, the Company will pay Sales Representative the following 
commission percentage: 50% of the net profit generated from the sale. Payment of the Commission by the 
Company to the Sales Representative shall be due fourteen days after receipt of payment by the Company of the 
underlying invoice.  

 
A. Agents are independent and not employees, are required to fulfill their requirements to source, 
research, and collect all information necessary to quote loads, complete a credit check on the customer, 
and forward the information to Black Ops Logistics, LLC. Failure to provide the correct information 
will result in no credit check being completed, and no quotes completed, or loads moved until such time 
as the agent completes the correct steps to secure said information. 
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4. Sales Representative is an independent contractor and not an employee of the Company, and, unless 
otherwise stated in this Agreement, is not entitled to any of the benefits normally provided to the employees of 
the Company.  
 
5. CONFIDENTIALITY: Sales Representative acknowledges that he/she may have access to the Company’s 
confidential and proprietary information. Such confidential information may include, without limitation: i) 
business and financial information, ii) business methods and practices, iii) technologies and technological 
strategies, iv) marketing strategies and v) other such information as the Company may designate as confidential 
(“Confidential Information”). Sales Representative agrees to not disclose to any other person (unless required 
by law) or use for personal gain any Confidential Information at any time during or after the term of this 
Agreement, unless the Company grants express, written consent of such a disclosure. In addition, Sales 
Representative will use his/her best efforts to prevent any such disclosure. Confidential information will not 
include information that is in the public domain, unless such information falls into public domain through Sales 
Representative’s unauthorized actions.  
 
6. OTHER RULES AND POLICIES: Sales Representative agrees to abide by any other rules, policies and 
procedures as communicated by the Company.  
 
7. TERMINATION: This Agreement may be terminated for any reason or no reason by either party upon 
fourteen days written notice or immediately by the Company if (i) Sales Representative fails to perform his/her 
duties or materially breaches any obligation in the Agreement, or (ii) Sales Representative is unable to provide 
the services in this Agreement due to illness, death or disability.  
 
8. RETURN OF PROPERTY: Upon termination of services, Sales Representative will promptly return to the 
Company all drawings, documents and other tangible manifestations of Confidential Information (and all copies 
and reproductions thereof). In addition, Sales Representative will return any other property belonging to the 
Company including without limitation: computers, office supplies, money and documents.  
 
9. CONTINUING OBLIGATIONS: Notwithstanding the termination of this Agreement for any reason, the 
provisions of paragraph 6 of this Agreement will continue in full force and effect following such termination.  
 
10. BINDING EFFECT: The covenants and conditions contained in the Agreement shall apply to and bind the 
Parties and the heirs, legal representatives, successors and permitted assigns of the Parties.  
 
11. CUMULATIVE RIGHTS: The Parties’ rights under this Agreement are cumulative, and shall not be 
construed as exclusive of each other unless otherwise required by law.  
 
12. WAIVER: The failure of either party to enforce any provisions of this Agreement shall not be deemed a 
waiver or limitation of that party's right to subsequently enforce and compel strict compliance with every 
provision of this Agreement.  
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13. SEVERABILITY: If any part or parts of this Agreement shall be held unenforceable for any 
reason, the remainder of this Agreement shall continue in full force and effect. If any provision of 
this Agreement is deemed invalid or unenforceable by any court of competent jurisdiction, and if 
limiting such provision would make the provision valid, then such provision shall be deemed to be 
construed as so limited.  
 
14. ENTIRE AGREEMENT: This Agreement constitutes the entire agreement between the Parties 
and supersedes any prior understanding or representation of any kind preceding the date of this 
Agreement. There are no other promises, conditions, understandings or other agreements, whether 
oral or written, relating to the subject matter of this Agreement. This Agreement may be modified 
in writing and must be signed by both the Company and Sales Representative. 
  
15. NOTICE: Any notice required or otherwise given pursuant to this Agreement shall be in writing 
and mailed certified return receipt requested, postage prepaid, or delivered by overnight delivery 
service, addressed as follows:  
Black Ops Logistics, LLC 5454 Baldwin Rd. Swartz Creek, MI 48473 
 
16. GOVERNING LAW: This Agreement shall be governed by and construed in accordance with the 
laws of the State of MI. 

IN WITNESS WHEREOF, the parties have caused this Agreement to be executed the day and year 
first written above.  
 
THE COMPANY: (Signature) ______________________  
(Name – Please Print) ______________________________ 
(Position) 
 
SALES REPRESENTATIVE: _____________________  
(Signature)______________________________________ 
 
New Prospective Agent 
(Name – Please Print)  
(Print)______________________________(SIGN)_______________________________________ 

Mailing Address: street/city/address/ phone numbers  

 

Signature Notarized below 

 

 

 

 



 



 



 



 



 



 


